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REGULATION MONTGOMERY COUNTY 
PUBLIC SCHOOLS 

Related Entries: ECK, ECM, ECM-RA, KGA-RA 
Responsible Office: Facilities Management 
 
 

Use of Lathrop E. Smith Environmental Education Center for 
Non-Montgomery County Public Schools (MCPS) Groups 

 
 
I. PURPOSE 
 

To permit the use of the Lathrop E. Smith Environmental Education Center (Smith Center) 
for nonprofit groups and establish a fee schedule for such use 
 

II. BACKGROUND 
 
The Smith Center is a facility owned and operated by MCPS to provide interdisciplinary 
environmental learning opportunities in the outdoors.  The Smith Center is the site of the 
offices of the Outdoor and Environmental Education Program and is the main campus for 
two major programs: the Residential Program for MCPS Grade 6 students, and the Day-
Program for K-12 students that offers a wide spectrum of curriculum-based field 
experiences.  

 
III. PROCEDURES  
 

1. Nonprofit groups are permitted to contract for the use of the Smith Center. 
 
2. The Smith Center is available for overnight use by nonprofit groups. 
 
3. Rules governing the use of schools by outside groups apply to the use of this facility. 
 
4. Scheduling and billing for use of the Smith Center by nonprofit groups are conducted 

as follows: 
 

a) Smith Center staff schedule the use of the Smith Center by nonprofit groups. 
 
 b) Payments are made directly to the Smith Center for  charges below: 
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  (1) In order to defray the replacement and repair costs of furniture and 
equipment as well as maintenance of the facility, a fixed rate per 
participant per day is charged for each user group. 

 
  (2) Groups using the center are charged a per hour rate for each building 

service employee required to work during the time they are using the 
facility. 

 
(3) Because a cafeteria worker or manager must be present in a 

supervisory capacity when the cafeteria is used, a use-of-facilities 
charge plus a fixed labor charge is incurred for the Cafeteria Worker I 
position. This employee may assist with, but is not responsible for, 
food preparation. This includes food prepared by groups who access 
the cafeteria facility and/or the use of cafeteria equipment and food 
purchased and brought in by a group.  

 
(4) The Smith Center submits fees collected for staff labor charges to the 

Montgomery County Interagency Coordinating Board (ICB) for 
Community Use of Public Facilities.  ICB coordinates the payment of 
staff labor charges. 

 
 5. If a cafeteria worker is not hired, only the stand-alone refrigerators, sinks and 

counters of the kitchen may be used. 
 

 
 
Regulation History:  New regulation March 16, 2010. 


