
INSTRUCTIONS

Please complete and email to tuitionreimbursement@mcpsmd.org

Tuition Reimbursement Appeals must be received by the Tuition Reimbursement Unit within 60 business days of the 
date of denial.

EMPLOYEE INFORMATION

Employee ID#________________________

Last Name ________________________________________________First Name______________________________________

Union affiliation o MCAAP/MCBOA o MCEA o SEIU 

Current MCPS Position ____________________________________  Work Location___________________________________

Type of appeal:  o Appealing denial for reimbursement of a specific course

	 o Appealing denial for accelerated tuition reimbursement

University ________________________________________________________________________________________________

Course name ______________________________________________ Transaction number_____________________________

Reason provided by tuition reimbursement unit for specific course denial:

 o Missed Deadline o Ineligible Course o Tuition was paid by someone other than employee

 o Ineligible Grade o Program ineligible for accelerated tuition reimbursement

 o Other _______________________________________________________________________________________________

Rationale for appeal:

Employee Signature _________________________________________________________________ Date _____/_____/______

OHRD Comments:  o Approved  o Not Approved

OHRD Signature ____________________________________________________________________ Date _____/_____/______

Submit appeal to tuitionreimbursement@mcpsmd.org

Tuition Reimbursement Appeal
Office of Human Resources and Development (OHRD)

MONTGOMERY COUNTY PUBLIC SCHOOLS
45 West Gude Drive, Rockville, Maryland 20855

MCPS Form 445-45
October 2024

mailto://While the grade bans on certain behaviors are a recommendation,the full continuum of behavior responses are available to all studentsin grades K-12 at the principal's discretion.
mailto://While the grade bans on certain behaviors are a recommendation,the full continuum of behavior responses are available to all studentsin grades K-12 at the principal's discretion.
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