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Record of Evaluation for Instructional Materials

Office of Curriculum Implementation and School Support
MONTGOMERY COUNTY PUBLIC SCHOOLS (MCPS)
Rockville, Maryland 20850

INSTRUCTIONS

All fields with an asterisk (*) must be completed unless exceptions are noted. See page 3 for instructions. Submit the completed form
by email to the Evaluation & Selection Unit at EvaluationUnit@mcpsmd.org.

MATERIAL ATTRIBUTES

*School or Office Name *School #

*Requester Name and Position
*Full Title of Material
*Author/Editor/Producer/Compiler

*Publisher *Copyright

Series Title
*ISBN#__
Vendor *Cost
INTENDED USE

*Grade Level(s) of Intended Use: PK K 1 2 3 4 5 6 7 8 9 10 11 12 Professional

___or URL for Online Resource

*Subject(s)

*Course Name (Secondary schools only)

*Instructional Material Type:

[] Core Instructional Material (five signatures by teaching professionals, content supervisor signature required, 30-day shelf for
community review)

] Supplemental Instructional Material (two signatures by teaching professionals required)
[] Digital/Online Resource (two signatures by teaching professionals required) [ Student Accounts Needed for Use
MPAA Age Rating (choose one): (1 G [J PG [J PG13 [ R [ NC-17

[J Not Rated (e.g., films produced before the MPAA rating system or non-commercial films, which are not covered by MPAA)

[ Instructional film [ Closed Captioning [ Subtitles Length: mins.

*Attach waiver request (Form 365-21) for instructional films outside MPAA age rating
RECOMMENDATION STATUS

*For recommendations—Check One
[ Highly Recommended [] Recommended [ Disapproved
REQUIRED SIGNATURES

*Please print or type your name, your position, and provide a signature

1. Print Name Position Signature

2. Print Name Position Signature

3. Print Name Position Signature

4. Print Name Position Signature

5. Print Name Position Signature

Date: / /

Content Supervisor’s Signature (Core Instructional Materials): Date: / /

Department



mailto://EvaluationUnit@mcpsmd.org
http://www.montgomeryschoolsmd.org/departments/forms/pdf/365-21.pdf
littleni
Cross-Out
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EVALUATION

*Provide the following information to describe how the materials are essential to student learning:

*1. List standards/indicators this resource supports.

*2. Provide a summary of the contents of the resource.

*3. How is the material reflective of a multicultural society/global community? (gender, culture, religion,
ethnicity, country, author, characters)

*4. Provide information about clarity, strengths/weaknesses, complex content, and areas of concern.

*5. What features support ease of access/understanding of the content? Check all that apply.
[ Glossary [ Index [ Bibliography [ lllustrations [ Photographs [ Maps [] Charts [ Text-To-Speech
[ Transcripts [ High Interest/Lo Vocabulary [1] Other

APPROPRIATE AUDIENCE (check all that apply):
[] Accelerated and Enriched [] Multilingual Learning [ Special Education [ Visually Impaired
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INSTRUCTIONS FOR COMPLETING REVISED MCPS FORM 365-25:

All fields with an asterisk (*) must be completed unless exceptions are noted.

1. Core Instructional Materials (Five signatures required by certificated teaching staff )—are those materials that are
directly aligned with the MCPS curriculum and designated for use as a primary source of instruction for students in a specific
course or unit of study within a course or curriculum. Examples of core instructional materials include traditional textbooks, core
books/anchor texts. Send the completed 365-25 form along with the evaluated material to the appropriate content supervisor.
If the title is approved by the content supervisor, the signed 365-25 evaluation form and the material are sent to the Evaluation
and Selection Unit to sit on the 30-Day Review Shelf for community review before it is available for purchase.

2. Supplemental Instructional Materials (Two signatures required by certificated teaching staff )—are those mate-
rials used to extend or support instruction. Examples of supplement instructional materials include read-aloud books, literature
circle texts, online resources, and workbooks. Send the completed 365-25 form to the Evaluation & Selection Unit: Evaluation-
Unit@mcpsmd.org .

3. MPAA Age Rating—For information concerning the process for evaluating MPAA rated films and completing Film Waiver
Form 365-21, contact the appropriate content supervisor or the Evaluation and Selection unit.

* Unless otherwise noted, submit the form by email to the Evaluation & Selection Unit: EvaluationUnit@mcpsmd.org


mailto://EvaluationUnit@mcpsmd.org
mailto://EvaluationUnit@mcpsmd.org
mailto://EvaluationUnit@mcpsmd.org
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